Welcome to eFlexThe Kansas Courts W&ased
electronic Filing system

Kansas Court€ivil Appellate Electronic Filing

Onlylawyers in good standing who are licensedKansas
may use Kansas Courtsraling
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Before you Request an-Elex Account
https://filer.kscourts.org/

A Make sure that your Kansas Attorney Registration Is up to
date. Only lawyers in good standing who are licensed In
Kansas may use Kansas Coursiking

A If your Kansas Attorney Registration Information needs
updating, visit the Kansas CLE Commission website at
https://www.kscle.org/lawyer/addressChange.aapd
complete the change of address form. Once completed, it
will automatically be sent to the Kansas CLE Commission,
U.S. District Court, and the Attorney Registration Office.

A Questions?Send emails to
efilingadministrator@kscourts.org



https://filer.kscourts.org/
https://www.kscle.org/lawyer/addressChange.asp
mailto:efilingadministrator@kscourts.org

Efiling System Log In Screen
https://filer.kscourts.org/

powered by eFlex from Tybera

Home Page for eFiling
Log In or to Request an
Account

‘Welcome to the Kansas Judicial Branch e-filing website.

LogIn

File new cases and subsequent documents Enter your User Name and Pa ord.

User Name:

Password:

[R%308| Forgot Your Password?

Request an Accoun Forgt Your User me?
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https://filer.kscourts.org/

Requesting a User Account
User Agreement

1. Only Lawyers in good standing who are licensed
IN Kansas may use the Kansas Couftgieg System

Read the Terms of UBéery Important)
. Accept User Agreement Terms

. Select User Role

. Select New or EXxisting Firm

. Complete Request and Submit

o UAWN

Note: Primary anail address must match thermaail address
on file with Attorney Registration




User Agreement Acceptance
JUDICIAL BRANCH

[ { ectron f'r':. Ff'l' i;l'"Lg

UUser Agreement

User Agreement

User Agreement

efiling

In order to register for an account with EFlex, you must accept the terms of the user agreement as explained below. Failure to accept these terms will take you back to

the hg'n crpan

The terms of the user agreement are found on the Terms of Use page

<— Please Read Thoroughly

' Thave read the applicable Administrative Order(s) and/or Lacal Rules that govern e-Filing and I accept the terms of the user agreement.

#1do not accept the terms of the user agreement




Terms of Use

JUDICIAL BI'\:ANCH

efiling

|
mervsof s Please Read ThOrough|y

Terms of Use

In order to register for an account with the Kansas Courts Electronic Filing (Kansas Courts e-Filing) system, you must accept the terms of use as listed
below. This serves as your agreement with the Kansas Supreme Court Office of Judicial Administration, acting through the e-Filing System
Administrator, for the purpose of electronically filing court case documents using the electronicfiling (e-filing) system and will remain in effect as
long as you are enrolled as an active Filing User with an assigned login identification (user 1D} and password, as defined in the Technical Standards
Governing Electronic Filing and Transmission of Court Documents, Kansas Supreme Court Administrative Order No. 268. Failure to accept these Terms
of Use will result in denial of access to the Kansas Courts e-Filing system.

A. Filing User Terms and Conditions:

A Filing User accepts and agrees to comply with the following terms and conditions:
Be bound by and follow the Technical Standards Governing Electronic Filing and Transmissien of Court Decuments as set forth in Administrative Order
No. 268, found here.
Provide accurate and complete information during the account registration process, as required by the Kansas state appellate and trial courts (Kansas
state courts).
Promptly notify the e-Filing System Administrator of any status change of a member's standing with the state of Kansas bar.
For active members of the Kansas bar, use the attorney's Kansas bar number as the Filing User ID.
Do not use or attempt to use identification for Filing User that is obscene, offensive, potentially libelous, or deceptive. A deceptive Filing User 1D
includes but is not limited to a user ID that could be construed to give a false or misleading impression of the individual owner's identify or association
with any other legal entity.
Be responsible for the security and use of Filing User's ID and password. An initial password will be assigned to a Filing User, which the Filing User will
be able to change using the "Change Password" functionality of the Kansas Courts e-Filing system. Any e-filing or other interaction with the Kansas
Courts e-Filing system using a Filing User ID and password shall be deemed to be made by that Filing User or with that Filing User's express
autharization.
Immediately notify the Office of the Clerk of the Kansas state court where a document is being filed of any breach of user security, including any use of
a Filing User ID and password by an individual not expressly autherized to do so by Filing User.
If an individual will cease using an assigned User ID and password, notify the e-Filing System Administrator immediately to terminate use of the Filing
User 1D and password.
Agree to suspension of Filing User's account by the e-Filing Systern Administrator if it is determined that the account is being misused, abused, or
fraudulently used. Service shall also be suspended if any information provided during the account registration process is false or fraudulent.
Understand that misuse, abuse or fraud may also result in civil liability, criminal prosecution, a grievance being filed with the appropriate licensing
agency or any combination thereof.
Cooperate with the e-Filing System Administrator and law enforcement during investigations into misuse, abuse or fraud.
Use software for document production and access to the Kansas Courts e-Filing system compliant with the Technical Standards Governing Electronic
Filing and Transmission of Court Documents, as set forth in Administrative Order No. 268.
Assume all risk and waive any claim for damages resulting from use of the Kansas Courts e-Filing system.

B. System Use:
A Filing User accepts and agrees to the following provisions related to System Use:

= Filing User will use the e-filing login process with a Filing User 1D and password, as set out in the Technical Standards Governing Electronic Filing and
Transmission of Court Documents in Administrative Order No. 268, found here

11/2/2015



Select User Role
(Attorney or Attorney/Financial Administrat))r

JUDICIAL BRANCH

electronic filing | eﬁ ] 1n g

lUser Agreement 2 Select User Role

USER ROLES

Each law firm MUST have one user account that has a role of Attorney/Financal Administrator. This user will have the ability to set up wallet accounts for the firm and to
assign which users within the firm have access to which wallet accounts. Wallet accounts are the only means of paying court fees for district court filings incurring a fee
when a fee waiver is not appropriate. Without a payment method, fiings incurring court fees cannot be submitted to district courts. Please watch the instructional video on
setting up wallet accounts that is incuded in your account approval packet.

QEE YOur user role:

) Attorney «————— Selectarole
{_ Attorney/Financial Administrator




Select New or Existing Company

JUDICIAL BRANCH

e
ARt TRy efilin
EIECTYONIC THINng

User Agreement 2» Select User Role 2» Select User Company

Select a company

N Search the drop down list for
Select the company you belong to or type it in below:
S - your company. If you do not
" New HOWIELL & ASSOCIATES see your company listed in the
THOMAS ADRIAN drop d l lect N
IS ADUAN. rop down list, select New to
TESTOG FRER create the new company.

TESTING FILER
TYBERA DEVELOPMENT GROUP

JUDICIAL BRANCH

v .
"‘Iﬁ \”_,ﬁh "/“ '/m. '. 3 e l ‘n
electronic riing
~/

User Agreement 2» Select User Role 3> Select User Company

Select a company
To create a new company, enter the company’s

Select the company you belong to or type it in below: legal name in the textbox and click next.

Existing /v

9 New Company Legal Name

Cancel |

11/2/2015 8




Complete Request and Submit

EBeguest a User Acconnt

Cormipainny Mamm e HEW 00 PEMNY

Enter your Kansas Attorney Bar Number. [If your bar number is
4 digits, please add a leading zero to the number.

L e

Corifliren Passsand: EJ |-------- |

= — | All attorney information entered MUST

e e | i match the information on file with Attorney
LAz P = [Timmos | Reg|Strat|0n

TR Parme | |

sar tmzen = [7== < Enter your Kansas Attorney Bar Number. If your bar number is
E— e | = 4digits, please add a leading zero to the number.

= e |:E';l::£r; i) I

Comiflren E=IE e |:E';l::£r; i) |

S N T Alternative Email fields are recommended for Office Staff
el L N R T or a generic email address for your company

i Use My Compery's Addmss

1 Upe My Accrass

s e 1 = [T e o e Company address MUST match
Acsmastine = : the information on file with

. e = . Attorney Registration.

mmmicece = o

=3




Request Confirmation

JUDICIAL BRANCH

electronic filing | eﬁhng

lser Account Requested

User Account Requested

Your request to be registered as a user of the eFlex System has been processed. Once your administrator has approved your request you will be able to login under
the below username with the password you requested.

Tim Timmons You will receive enail confirmation
seer lame: 77757 once your request has been
Bar Number: 77797 . .
Bar State: approved or denied. You will also
ones T receive an additional email with
EMail testing@testing.org instructional attachments regarding
Add E 301 SW 10th I 1 ih

R functionality of the eFiling system.

s




After submitting your request, you
will be returned to this login screen.

You will be unable to login until your

account has been approved, and you
have received enail confirmation.

Once you have been approved for an
account, this is the login screen you
will access to log into the-Eiling
1system.

povered by eFlex from Tybera

Foraat Your Password?
Foraat Your User Name?

Reques=t Account

11



User Request Approved

JUDICIAL BRANCH fil The filer has the ability to modify their
electronic filing e ‘ - .
7 profile once their request has been

adin

! oy proie | approved. To do this, log in to eFlex and
User Profile i é S f S O u d a é t N\E -'F 7\ f S é
- L |
{ St SOU UKS aaz2RATe
e o o at the bottom of the screen.
Title: [ Do MOT email me status updates for ecived filings
First Nam e: [] Do MOT emsil me status updstes for approved filings
Middle Name: [ Do MOT email me status updates for partialhyapproved filings
Last Mo . [] Do NOT email me statis updates for ejected fiings
R E— B
::::z ‘:I;HMT TR Mote: To enable betch filing acess, please contact your System Administrator
Phone: : [s557564357 Fax: | 5 o . .
e Modify user information as desired. If
Gonfirm EMail: * | Testing@hscourts.org

|

| ~ you need to have information changed

il - that does not contain a change option
within this screen, notify

Estch BMzil: [

) Use MyGompamy's Address

ot s efilingadministrator@kscourts.otgr
= those changes to be made.

®  Use My Address

Address Line 1: * [Webb Strest

|
Address Line 2: | |
Address Line 3: | |
Gty: * [Toele State: | Kansas v| N 4 A~ A N\ r - o 4 e
S - ,2dz Ydzau aSt SOU a{dzooYAueg Tz

ravisse: N changes to be saved.



mailto:efilingadministrator@kscourts.org

Notification Options Iin User Profile

JUDICIAL BRANCH

-
electronie filing e ﬁ l n g
Cases m Admin Loy Dust: user: Admin Rler

Usar Profie 2» Modify User Profie

Modify User Profile These notifications are courtesy only, they do

Adrin Fikr NOT contain copies of the filed documents.

Role: Attorney Finandal Administrator

User Mame: Adminfiler BEMail Notification :

The Batch Enabled Status checkbox is C] Do NOT ermail me staus prlates for received fings
email me s for = filings
only for attorneys who have ) D0 NOT sl me status st for s g

[ Do MNOT email me status updstes for partialhya pproved filings

programmed for batch filings within [
Shawnee county. e —
Organization: A Mote: Toenable betch filing acess, pleass] contad your System Administrator
Bar Number: 99999
User Identifier:
Phane: | Face: | . pn g g
" e These courtesy notifications inform yau
_ of the eFlex filing progress.
Gonfirm BMail : * [testEtest.com

|
| o .
1o Mt 0z | | ALL notifications will be sent to the
| email addresses listed within the user
profile.

2nd Atemate BMail: |




Efiling System Features

ANew Case
A Existing Case
A My FiliNngs view statuses of submitted documents

A I\/Iy CasSes view cases that you are an official attorney of

record and a document has been electronically filed to the
case.

A Notifications to a registered Filing User



e-Filing Home Page

New Case Initiation

SRS efiling

| My Profile | log Out |

To initiate a new case filing, select
e e eess UKS abSg /I aSé odziu?
File subsequent document to existing case

Check the status of my filings There are 1 filing(s) awaiting payment processing finalization that require your attention.

List of my eFiling cases

Notifications Review your Notifications

online help | terms of use | privacy policy | payment policy | support | about Tybera Development Group, Inc,
‘€1 2001-12 Tybera Development Group, Inc. All rights reserved.

11/2/2015 15



Case Initiation for Appellate Courts

JUDICIAL BRANCH

fili
electronic filing €Il lng
Home Cases | My Profile | Admin Log Owrk user: Lawrence Test

Home 2% Mew Case Filing: Court

Court

oL

Select Appellate Courts

L[S

JUDICIAL BRANCH

electronic filing eﬁ ] n g

| Home Cases | My Profile | Admin user: Lawrence Test

Home = MNew Case Filing: Court 2% New Case Filing: Court

Court

Description
Select appropriate court
Supreme Court

11/2/2015 16



JUDICIAL BRANCH

electronic fil f'mg

| Home Cases | My Profile | Admin

Home 2» Mew Case Filing: Court = Mew Case Filing: Court = Case Category

Case Category

1507

Case Categories

efiling

user: Lawrence Test

Description

CIVIL
CRIMIMAL

Select the Appropriate
Case Category

DISCIPLINE
JUVENILE —
ORIGINAL

PUBLIC UTILITY RATE CASE
TAX APPEAL

WORK. COMP.

11/2/2015
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Civil Case Types

efiling

w=er: MNicholas Testing

Honmee =20 Mews Cese Fing: Court 30 Mew Cese Ring: Cowrt =39 Cess Caiegony =0 Cese Type

Case Type

ADMIMN KS CORP OoiAM

ADIN LECENS.IMNG

ADMIN COTHER

CHIL D WISTT ATHOMN

CHILDREM ADCET RN

CHILDREM QLS TODN

CHILDREM SILPPORT

COMNSERWATORS

COMNSTITUTEOMNAL LAWY

COOMNTRACTS

CRECITORS B CEETORS

CAMAGES PERSOCHMNAL TNILRY

DAMAGES PROPERTY

DaMAGES PUNITIVE

CWORCE

ELECTECMN OONTEST - SUPREME CRT OhLY

EMIMNENT DOMAIN - SUPREME CRT Oy

EMPLCHTIENT

GO ER M TP LT Y

HABEAS K.S.A.60-1501 APPEAL DO

INSURAMNCE

RIS CECTHOM

LEE & SLAMNDER

MAMNDAMUS APPEAL DO

MEGLICENCE

P,

PERSAMAL PROPERTY

—PRCERTE
PROCEDLURE
DAEOWARRANTO: APPEAL DC
REAL PROPERTY

Desc Fpk o

Select appropriate Case Type.
Case Type options will be
dependant upon Case Category
selected.
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Civil Case Information

Step 1: Add District Court Information
1) Populate County Location.
2) Enter District Court Judge in the Sitting Judge fiel
3) Select the Interlocutory checkbox if applicable.
4) Enter the District Court Case Number.

/ 5) Enter the District Court Case Caption.

Step 2: Additional District Court
Case Titles and Numbers
(if applicable) and select the Add
button for each additional case.
/{ St SOG a! RR a@& tINIASaA
4l RR hiGKSNIJtI NIASae G2
parties on the case.

Save to Draft functionality allows the filer to go back to theg

filing if interrupted prior to the submission being sent to th
court. Go to eFile menu and select Draft Filings.
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