Filer — Release 2 Updates

1) When a submission is returned to the filer unfiled, the wording of the status in the My Filings
Report has been changed from "Rejected" to "Returned Unfiled". Also, the wording of the
button to correct the submission has been changed from "Resubmit" to "Correct Draft".
Remember to complete the process of sending the correct draft to the court.
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Cases | My Profile Admin Log Out

Home

Home =» My Filings

My Filings
Lawrence Test Filings
Report Criteria:

View Filings Between: (08/29/2016 _|' AND |08/29/2016 _|'
Filing 1D: Court Case #: [2016-LM-000110 | Client #: | Status: |All [v]

==
My Filings Between 08/29/2016 and 08/29/2016

Filings per page:

[] Filing ID Client # Case Title Court Case # v Date Submitted Document Type Court Court Location [atus

[ E13830 f;’gi:herfgf’ Stal VS S 16 11000110 08-29-2016:03:14:00 PM PLE: Answer - Cross Ciaim DISTRICT COURTS FullCourt Testing

2) Filers now have the ability to export the Filing Charges report to an excel spreadsheet. To access
the Filings Report, select Cases from the menu. Next select the Filing Charges option. Select the
appropriate month for the report. To export this report, select the link "Export to file".

My Profile | Admin Log Out user: Lawrence Test
Filing Charges
Filing Charges
Report Month August Vv
Export to file
Case Title Client # Court Case # Court Location Description Reference,  aDate  Account Authorization Code TransactionId  Fee  Processing Fee Total Charg
Lawrence Test Bill Janes vs. Viad Dracula 2016-LM-000113 FulCourt Testing  Limitec)/Buyer Plaintiff 08-04-2016:10:30 X1270  TAS785 12859626 §74.00 §296 §76.5
Lawrence Test In the Matter of the Adoption of George Rogers 2016-AD-000018 FullCourt Testing  Adoption/Adoption 08-10-2016:02:03 X1270  TAS070 12915989 $70.50 $2.82 $73.2
Lawrence Test In the Interest of Rachel Jehnson 2016-CT-000005 FullCourt Testing  Care and Treatment - Alcohol andfor Drug & Mental 08-10-2016:02:06 W ($56.50) §0.00 ($56.5(
08-10-2016:02:11 X1270  TAS156 12916034 $195.00 $7.80 $202¢

2016-CV-000071  FullCourt Testing  Civil/Fraud

Lawrence Test Harry Smith vs, Rick Johnson

3) When Decline to Take Action is selected from either the Clerk's Signature queue or the Proposed
Orders queue, the reason for rejection will be included in the email sent to parties on the case.
Also, if the original filer of the submission is not an official party on the case, they will also
receive this notification.



4) How to Amend Charges for Filers

A. Amending existing charges
i If Amending Existing Charges, select the Edit icon for the charge that is to be
amended.

Home =» Existing Case 3 Add a Document 2» Criminal Charges

Case Number : 2016-CR-000005 Case Title : State of Kansas vs. Lewis Lovegood

Felony

Defendant: Lewis Lovegood

Existing Charges

Number Revision Statute ‘Charge Name Offense Date  Against Officer Name Officer Agency  Officer Badg¢ EditjUndo
1 201508 22.4903.a.cl.Afcon Conspiracy violate offender registration act; 1st conviction 2016-03-16  Lewis Lovegood Christopher Rupert, SO Cloud County Sheriff 70 7

2 201508 08.1567.a2.b1.Afatt Attempted driving under the influence; 1st conv; blood/breath .08 or > 2016-07-04  Lewis Lovegood Brad Aaron, KHP Kansas Highway Patrol 0210 e

New Charges

Revision Date: 201508 v

Search for a Charge: Search

Charge: E
Against Lewis Lovegood W
Offense Date:
Search for Officer:
Badge Number: ‘ ‘ Name: ‘ |
Officer
Add Charge
c3E
ii. Enter the Statute number in the Search for Charge field. Then select the Search

button to find the matching charge. Search for the Officer associated with the
charge. Select the Modify Charge button. When finished select the Next
button.
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Case Number : 2016-CR-000005 Case Title : State of Kansas vs. Lewis Lovegood

Felony

Defendant: Lewis Lovegood

Existing Charges

Number Revision Statute Charge Name Offense Date  Against Officer Name Officer Agency  Officer Badge Edit Undo
1 201508 22.4903.a.c1.A/con Conspiracy violate offender registration act; 1st conviction 2016-03-16  Lewis Lovegeod Christopher Rupert, SO Cloud County Sheriff 70 rd

2 201508 08.1567.22.b1.A/attAttempted driving under the influence; 1st conv; blood/breath .08 or >2016-07-04  Lewis Lovegood Brad Aaron, KHP Kansas Highway Patrol 0210 7

New Charges

Revision Date: @l

Search for a Charge: m‘

Charge: 22.4903.a.c1.A/con: Conspiracy violate offender registration act; 1st conviction(Felony Level 08) V‘
Against Lewis Lovegood ¥

Offense Date: 2016-03-16

Search for Officer:
Badge Number: ‘70 | Name:‘ |
Officer v|

Modify Charge:




B.

Adding a new charge

i Enter the statute number in the Search for a Charge field. Select the appropriate
charge from the drop down list. Enter the Office Date. Search for the Officer by
enter either the Badge Number or the officer's Name. Then select the Search
button. Select the appropriate officer. Select the Next button.
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